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Isolation Permit to be completed in accordance with the Energy Tag and Lockout Standard (BST-00004), the Complex Isolation Procedure (PRO-02657) and Tiered Isolation Procedures (PRO-02658).  All HV Isolations require a High Voltage Access Permit Form (FRM-00439) and a High Voltage Switching Form (FRM-00438) and should follow the requirements of Electrical – High and Low Voltage (PRO-00006).
	Section 1 – Work activity details 

	Work activity details
	Location of work activity: 
	
	WO/Project No.
	
	Date of isolation:
	

	
	Description of work activity:
	

	Isolation Type & Tier
	Complex  |_|              Tiered  |_|  
	Tiered Isolations Only
	Parent Lock Board ID:

	
	
	
	Parent Permit  |_|    Child Permit   |_|  
	Child Lock Board ID:

	Other Permit Interactions
	Confined Space Permit  |_|                 High Risk Work Permit  |_|              Major Works Permit  |_| MWP No:                            HV Works Permit  |_|    

	Authorised isolator(s) who has prepared or reviewed isolation instruction.
	Operations      |_|  Y    |_|  N/A
	Name:  
	
	Date:  

	

	
	
	Signature:  
	
	
	

	
	Electrical         |_|  Y    |_|  N/A
	Name:  
	
	Date:  
	

	
	
	Signature:  
	
	
	

	
	Mechanical      |_|  Y    |_|  N/A
	Name:  
	
	Date:  
	

	
	
	Signature:  
	
	
	

	Minimum Isolation Categories Implemented
	Electrical
Cat 1 |_|    Cat 2 |_|     

	Hydraulic
Cat 1 |_|     Cat 2 |_|      
Cat 3 |_|   Deviation ID:                           
	Mechanical
Cat 1 |_|    Cat 2 |_|     
Cat 3 |_|   Deviation ID:                           
	Confined Space
Cat 1  |_|    Cat 2 (DBB) |_|     
Cat 3  |_|  Deviation ID:                              

	Permit Roles and Sign Offs
	Isolation Permit Issuer            (Black Lock)
	Name:  
	
	Date:  
	

	
	
	Signature:  
	
	
	

	
	Isolation Permit Recipient      (Green Lock)
	Name:  
	
	Date:  
	

	
	
	Signature:  
	
	
	

	
	Access Officer/Duty Operator
	Name:  
	
	Date Contacted:  
	



	Section 2 – Isolation Instruction

	Isolation responsibilities
(Where isolation not performed by Authorised Isolator who planned isolation instruction)
	Isolation to be conducted by:
	

	
	De-Isolation to be conducted by:
	

	
	Hold points requiring Authorised Isolator involvement:
	

	
	Other requirements:
	

	Isolation Codes

	LVI
	Low Voltage Isolation (<1000V)
	HVI
	High Voltage Isolation
	OWI
	Operations Work Instruction
	DCR
	De-contactor Removed
	AD
	Air Disconnected

	VLO
	Valve Locked Open
	VLC
	Valve Locked Closed
	TO / TC
	Tagged Open / Tagged Closed  
	SI
	Spade Inserted
	SR
	Spool Removed (Blank Fitted)



	Step
	Isolation Point  - ID  / Description
	Isolation Point Location
	Energy Type
(Elec/Hydraulic/ Mech/Other)
	Isolation Category
(1, 2, 3)
	Isolation Code
	Lock No.
	Lock Board ID / Tier
(e.g. Parent 1 / Child 1)
	Isolator name / initial

	1. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	2. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	3. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	4. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	5. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	6. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	7. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	8. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	9. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	10. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	11. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	12. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	13. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	14. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	15. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	16. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	17. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	18. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	19. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	20. 
	
	
	Choose an item.	Choose an item.	Choose an item.	
	
	

	21. 
	Extend this last row to suit size of isolation
	
	Choose an item.	Choose an item.	Choose an item.	
	
	




	Isolation diagram

	Include a sketch of the isolation to support communication and understanding of isolation requirements. This may include system drawings, isolation points, isolation types etc.   Show Parent/Child boundaries and lock board IDs for any Tiered Isolation.

	




	Section 3 – Test for Dead / Prove for Dead Procedure

	Step
	Test / Verification Point Description
	Test Point Location
	Energy Type
(Elec/Hydraulic/ Mech/Other)
	Method & Result
	Controls Implemented Where Residual & Stored Energy Present 
	Isolator Initial
	Permit Recipient Acceptance Initial

	1
	
	
	Choose an item.	
	
	
	

	2
	
	
	Choose an item.	
	
	
	

	3
	
	
	Choose an item.	
	
	
	

	4
	
	
	Choose an item.	
	
	
	

	5
	
	
	Choose an item.	
	
	
	

	6
	
	
	Choose an item.	
	
	
	

	7
	
	
	Choose an item.	
	
	
	

	8
	
	
	Choose an item.	
	
	
	

	Tiered Isolation Only
	I confirm I have independently checked the key Tiered Isolation controls relevant to this permit and found them effective for the planned work. I have reviewed the permit evidence and field conditions, and no unresolved discrepancy remains.

	
	Tiered Isolation Verifier
	Name:
	
	Signature
	
	Date:
	
	Time:
	

	Based on the completed isolation and verification record, I confirm that all identified energy sources have been isolated, residual energy has been controlled, isolation points have been secured against re-energisation, and the isolations have been tested and proven effective for the scope of work.

	[bookmark: _Hlk220410087]Permit Issuer
	Name:
	
	Date:
	
	Permit Recipient
	Name:
	
	Date:
	

	
	Signature:
	
	Time:
	
	
	Signature:
	
	Time:
	



	Section 3a – Test for dead / prove for dead procedure Re-Verification Log

	Verifcation Step Re-Verified
	Date and Time
	Reason 
(Inch&Test, Scope Change, Shift Change, Plant Re-Config)
	Energy Type
(Elec/Hydraulic/ Mech)
	Method & Result
	Isolator
Initial
	Second Verifier
Initial
	Isolation Permit Recipient Acceptance
Initial

	
	
	
	Choose an item.	
	
	
	

	
	
	
	Choose an item.	
	
	
	

	
	
	
	Choose an item.	
	
	
	

	
	
	
	Choose an item.	
	
	
	



	Section 4 – Inch and test procedure (if applicable)

	Inch and Test authorised by Permit Issuer
	Name:
	
	Signature:
	
	Date:
	

	Equipment to be Tested:
	
	Type of Test:
	
	Reason for Test:
	

	Step
	Isolation Point Number / Description
	Date / Time
	Re-energiser Name
	Initial
	Re-Isolated & Verified?
Yes / No
	Re-isolator Name
	Initial

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	



	Section 5 – Worker sign on / sign off

	All workers who are working under the control of the isolation must sign on and off below while they are attaching and removing their Red Personal Locks to the Lock Board/Lock Box. By signing below, you are acknowledging that the effectiveness of the isolation has been proven to you, and you have confirmed the Isolation Permit Recipient Green Lock is in place allowing the scope of works to commence.

	Date
	Name
	Time On
	Sign On
	Time Off
	Sign Off

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





	Section 6 – Change in Permit Recipient

	By signing below, you are acknowledging the transfer to Permit Recipient responsibility. As part of this transfer the ongoing effectiveness of the isolation has been proven and control of the work occurring under this permit has been transitioned. 

	Current Permit Recipient
	New Permit Recipient

	Date
	Name
	Signature
	Date
	Name
	Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Section 7– De-isolation procedure

	Controlling permits closed (or safe state) and necessary testing completed or statements of compliance issued prior to re-energisation?
	|_|  Y    |_|  N
	If No? Reference & state why
	

	Isolation Permit Recipient (Green Lock)
	I confirm that work under this permit has been completed, all workers have removed their red locks, and it is safe to commence the de-isolation process.
	Isolation Permit Issuer (Black Lock)
	I have verified that all workers have removed their red locks and verified that it is safe to commence the de-isolation process.

	
	Name
	
	Date
	
	
	Name
	
	Date
	

	
	Signature
	
	
	
	
	Signature
	
	
	

	For Tiered Isolations, record child boards de-isolated first; parent boards last, in accordance with Tiered Isolation de-isolation plan documented in the parent Isolation Permit.

	Step
	Isolation Point Number / Description
	Isolation Point Location
	Lock Board / Tier 
(Parent/Child ID)
	De-isolator Name

	1
	Access Officer / Duty Operator contacted before commencing de-isolation.
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	Extend this last row to suit size of isolation
	
	
	

	Section 8– Reinstatement

	I confirm that all isolation equipment has been removed from isolation points, all isolated energy sources have been reinstated and the plant is available for normal operations.

	Isolation Permit Issuer
	Name:
	
	Date:
	

	
	Signature:
	
	Time:
	

	Documentation saved at
	Insert Rex Number 





References 
	Categories of Isolations
	
	Roles and Responsibilities

	Category I - Positive Isolation (preferred/ideal)
	Complete physical separation (spool removal, blank/spade, physical disconnection). 
	
	Authorised Isolator
	Sets the isolation strategy, confirms minimum isolation category for each energy source, and approves the Isolation Permit (which contains the Isolation Instruction).

	Category 2 - Proved Isolation (acceptable with conditions)
	A lockable isolation that can be tested and proven effective (e.g., via bleed, vent, or test-for-dead), ensuring hazardous energy has been removed or neutralised before work.
	
	Isolation Officer
	Plans and performs the physical isolation and verification in the field as per the Isolation Permit.

	Category 3 - Non-Proved Isolation
	A lockable isolation where effectiveness cannot be reliably verified; used only under variance because hazardous energy may still be present.
	
	Isolation Permit Issuer
	Controls the lock board / lock box for the complex isolation, ensures all ten control steps are followed, and verifies isolation effectiveness at key hold points. Issues the Isolation Permit through the application of their black lock.

	
	
	
	
	

	Lock Colours
	
	Isolation Permit Recipient 
	Leads the work party and is responsible for isolation planning with the Authorised Isolator and work sequencing. Receives the Isolation Permit through the application of their green lock.

	
[image: ]
	
	
	

	
	
	Access Officer / Duty Operator 
	Manages site access, plant operating status, and coordination of concurrent work (via PASS where applicable).

	
	
	Workers / Contractors 
	Follow the isolation controls, apply personal locks, verify the isolation and comply with SWMS and permits.


Links to Energy Tag and Lockout Training
	Course
	Links for Seqwater Employees (Our Learning)
Site = Seqwater
	Links for Contractors (Sine)

	Working under an Isolation
Site = Seqwater
	
	

	Permit Recipient
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