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	Important information – please read before completing this application form.

	Application form must be completed in full and submitted to recreation@seqwater.com.au no later than:
Low impact event/activity – four (4) weeks prior to the event, and prior to any advertising or promotion. 
High impact event/activity – minimum eight (8) weeks prior to the event and prior to any advertising or promotion.

	[bookmark: _Hlk219110202]For more details about an item, see Further Information on Items 
Please indicate when an item is not relevant to the event/activity.

	Item 1 – Applicant Details

	The applicant is the organisation, company or individual taking responsibility for the management of the event/activity and must be the holder of the public liability insurance.

	Applicant name:
	
	ABN (if applicable):

	
	
	

	Contact name:
	

	Postal address:
	

	Email address:
	

	Preferred method of contact for correspondence:
	|_| Email
	[bookmark: Check2]|_| Post

	Daytime phone:
	
	Alternate phone:
	
	Mobile:
	

	On-site contact name:
	

	Mobile:
	

	Organisation type
	|_| Not for profit
	|_| Private/public company
	|_| Government body
	|_| Other:

	Item 2 - Public Liability Insurance

	Certificate of Currency must be provided prior to the event and:
Note Seqwater as an interested party;
Coverage is for a minimum of $20M; and
Cover scope of event/activity

	Name of insured:	
	
	Expiry date:
	

	Name of insurer:
	
	Policy number:
	

	Item 3a – Event details (if filming or photography activity, proceed to 3b)

	Event name:
	

	Location:
	

	Event day and date/s:
	

	Start time:
	
	Finish time:
	
	Anticipated attendance:
	

	Setup date and time:
	
	Clean up date and time:
	

	Is exclusive use required?
	|_| Yes*   |_| No
	*Fees may apply (see Fees and Charges Schedule below)

	Is this a fundraising event?
	|_| Yes     |_| No

	Is this an annual event?
	|_| Yes*   |_| No
	*To tentatively book the location for next year, please advise date:
	

	Item 3b – Filming and Photography details (if applicable)

	Type of production:
	|_| Still photography
	|_| Film
	|_| Advertisement
	|_| Student film

	Intended distribution method:
	|_| Television
	|_| Cinema
	|_| Social media
	|_| Paper publication
	|_| Other

	Location: (specify lake/recreation area/site)
	
	
	
	

	Access days and date/s (include alternate date in case of unsuitable filming conditions):

	Daily start time:
	
	Daily finish time:
	
	Anticipated number of cast and crew:
	

	Number and type of vehicles:
	

	Is exclusive use required?
	|_| Yes                        |_| No
	* Fees may apply


	
Item 4 - Description of event/activity

	Briefly describe the event or filming/photography activity including a schedule of activities (attach a separate sheet if necessary):












	Item 5 - Food

	Will food be served or sold at the event/activity?
	|_| Yes – complete details below. A current food licence under the Food Act 2006 may be required.

	
	|_| No – proceed to Item 6.

	Select relevant:
	Served
Sold
	Provide details (name of community group/entity serving and/or selling food and the type of food):

	
	
	

	NOTE – A copy of each food licence to be provided to Seqwater

	Item 6 - Alcohol

	Will alcohol be consumed, served or sold at the event/activity?
	|_| Yes it will be consumed – complete details below

	
	|_| Yes it will be served or sold – complete details below. A liquor licence application must be lodged with Office of Liquor and Gaming Regulation

	
	|_| No – proceed to Item 7.

	Liquor Licence holder name:
	
	Phone:
	

	Address:
	
	Email:
	

	Provide number of dispensing and consumption areas to be available
	Dispensing:
	List operating hours during event:

	
	
	

	
	Consumption:
	Outline how the licence holder will manage attendees bringing liquor into or away from the event:

	
	
	



	NOTE - Evidence of liquor licence to be provided to Seqwater
             Please indicate boundaries of dispensing and consumption areas on site plan

	Item 7 - Electricity/Generators

	Seqwater does not provide access to electricity at any location.

	Will generators be used at the event/activity?

	|_| Yes*
	* Brand:
	Output capacity (kVA or watts):

	
	|_| No
	
	

	Does the generator operate at less than 75dBA?
	|_| Yes
	* Provide details of noise suppression measures:

	
	|_| No*
	

	NOTE – Location of generators must be detailed on the site plan and should be secured from public access. 
              Associated risks must be addressed in the safety management plan. 

	Item 8 - Portable Toilets

	Existing toilet facilities have been provided to cater for the general public and may be insufficient for your event/activity. It may be necessary that you supply additional amenities for event patrons. 

	Will additional toilets be provided at the event/activity?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 9.

	How many portable toilets will be provided?
	Male:
	
	Female:
	
	Disabled:
	

	Portable toilet supplier:
	
	Phone:
	

	Delivery date and time:
	
	Collection date and time:
	

	NOTE – Location of toilet facilities must be detailed on the site plan.

	Item 9 - Litter management

	Will additional bins be provided at the event/activity?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 10.

	Bins required
	per 100 attendees
	1 x 240L – general waste if no food or drinks served/sold

	
	
	2 x 240L – general waste if food or drinks served/sold

	
	
	2 x 240L – recycle bin

	
	over 1,000 attendees
	1 x 3m general waste front load skip bin

	
	
	1 x 3m recycle front load skip bin

	Types and number of bins supplied for the event/activity
	|_| General waste
	|_| Recycle

	
	Number of bins:
	
	Number of bins:    
	

	
	Number of front load skips:
	
	Number of front load skips:
	

	Bin supplier:
	
	Phone:
	

	Delivery date and time:
	
	Collection date and time:
	

	Item 10 - Site Set Up

	Will temporary structures be used at the event/activity?
	|_| Yes – complete details below. 
(If site set up (excluding bins and portable toilets) remain onsite overnight, security may be required. See item 23)

	
	|_| No – proceed to Item 11.

	Provide details of the structures to be used. Ground piercing devices must not exceed 30cm (e.g. tent pegs):


	Details of temporary structures/equipment left overnight (provide details of security arrangements):


	Item 11 - Animals 

	Will there be animals present at the event/activity?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 12.

	Details:
	

	Item 12 - Lighting and amplified noise 	

	Will lighting and/or amplified noise be used at the event/activity?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 13.

	Detail the lighting, amplified music, announcements and/or sound (air horn/megaphones/starter guns):


	Duration of lighting use and / or amplified noise (dates and times):



	Detail measures taken to reduce impact on neighbours:


	Item 13 - Vehicle access

	Will vehicles require access to Seqwater land other than designated parking areas?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 14.

	Where is access required?
	|_| Trails
|_| Parkland
	Number of vehicles requiring access:
	

	
	
	Reason for access:
	

	NOTE – Vehicle details including make and registration must be emailed to recreation@seqwater.com.au at least two days prior to your event/activity.

	Item 14 - Temporary road closures

	Will the event/activity require temporary road and/or car park closure?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 15.

	Select relevant: 
	|_| Road closure
|_| Car park closure
	Provide details:


	Road closure: A copy of a compliant Traffic Management Plan prepared by an accredited traffic control provider must be supplied. An application must be lodged with the Queensland Police Service and local council authority for all public road closures.
Car park closure: A parking strategy must be supplied. A Traffic Management Plan prepared by an accredited traffic control provider may be required on assessment of application.

	Item 15 - Traffic management 

	What steps will be taken to ensure adequate car parking / transport for the event/activity:





	Item 16 - Aquatic activities

	Will any water-based activities be part of the event/activity?
	|_| Yes – complete details below. Contact Maritime Safety Qld (MSQ) as an aquatic event authority may be required.

	
	|_| No – proceed to Item 17.

	Provide details of all water-based activities including a detailed site plan and a water safety management plan:


	Type and number of any watercraft involved (e.g. inflatable rescue boats / jet skis):


	Note – High speed aquatic events including powerboat racing, waterski racing and PWC racing events will not be permitted during the summer period (start of September school holidays to end of Easter school holidays), or on long weekends.

	Item 17 - Fireworks

	Will a fireworks display be conducted at the event/activity?
	|_| Yes – complete details below. Contact the Explosives Inspectorate for further information.

	
	|_| No – proceed to Item 18.

	Licenced fireworks contractor:
	

	Address:
	

	Telephone:
	
	Licenced fireworks operator conducting show:
	

	Location where fireworks will be conducted – provide a display plan, showing distance in metres of exclusion zones:

	Date:
	
	Duration:
	
	Time from:
	
	Time to:
	

	Method of firework installation:
	

	NOTE – the following documents are required with the application:
Fireworks Display Notification Form (submitted by fireworks contractor to the Explosives Inspectorate, Resources Safety and Health Queensland)
Fireworks Contractor Insurance Policy and Licence 
Fireworks Operators Licence of the operator who is conducting the show
Copy of the notification to the local fire service and neighbours
Confirmation that the event organiser responsibilities as listed on the Resources Safety and Health Queensland website have been met.

	Item 18 – Other high-risk activities (e.g. working from elevated platform, stunts and special effects (fire, explosions, smoke, gunfire))

	Provide details of all high-risk activities including but not limited to working from an elevated platform, stunts and special effects (fire, explosions, smoke, gunfire).

	Item 19 - Aerial activities – Remotely Piloted Aircraft (drone)

	Will a remotely piloted aircraft or drone be used during the event/activity?
	|_| Yes – complete details below. Contact the Civil Aviation Safety Authority (CASA) for further information.

	
	|_| No – proceed to Item 20.

	Description:
	
	Date:
	

	
	
	Duration:
	

	NOTE – the following documents are required with the application:
· Confirmation that aerial activity has Civil Aviation Safety Authority (CASA) approval prior to commencement of event.
· Site map showing course, launch and landing locations, distance in metres of exclusion zones.  
Must have an appropriate authorisation to operate in accordance with Civil Aviation Safety Regulations 1998 (Cwlth).

	Item 20 - Environmental management

	What steps will be taken to avoid environmental impacts:




	Item 21 - Site damage

	What steps will be taken to avoid site damage:




	Item 22 - Risk management

	Attach a copy of your risk assessment and safety management plan. This assessment should address all risks associated with the site and the specific activities being undertaken.

	Item 23 - First aid and medical services 

	Will a first aid supplier/provider be used for the event/activity?
	|_| Yes – complete details below.

	
	|_| No – proceed to Item 24.

	First aid service supplier/provider:
	

	Item 24 - Community safety

	Will a security/crowd control company be used at the event/activity?
	|_| Yes – complete details below.  

	
	|_| No – proceed to Item 25.

	Company name:
	
	Start time:
	
	Finish time:
	

	Details of security arrangements in place for equipment left overnight (excluding bins and portable toilets):



	Item 25 - Community notification

	Will local residents be notified of the event/activity?
	|_| Yes – complete details below.  

	
	|_| No – proceed to Item 26.

	Details of notification:





	Item 26 - Promotion and signage 

	Will any on-site signage or banners be erected for the event/activity?
	|_| Yes – complete details below. 

	
	|_| No – proceed to Item 27.

	Signage type:


	Number:
	Affixing method:


	Item 27 - Site plan

	Attach a site plan, which clearly indicates all the following applicable to the event/activity:

	· Event area and spectator areas
	· Fire extinguishers/generators/sound equipment

	· Marquees/tents/animal enclosures
	· Emergency access routes and parking/disabled parking

	· Event control/registration/marshalling areas and food vendors
	· First aid posts 

	· Site entrances/exits
	· Car parking details

	· Portable toilet facilities
	· Approved liquor consumption areas/non-alcohol areas

	· Litter/refuse facilities 
	· Fireworks/aerial launch site/exclusion zone

	Item 28 - Application attachments

	Ensure you have completed all sections of the Recreational Activity Application. The following documents must be attached to the application if required. 

	Certificate of Currency (Public Liability Insurance)
	MSQ Aquatic Event Application (if applicable)

	Site Plan 
	Liquor Licence (if applicable)

	Traffic Management Plan/Parking Strategy and supporting documentation (if applicable)

	Risk Management Strategy/Safety Management Plan as listed in Item 21

	Fireworks Display Notification and supporting documentation as listed in Item 17 (if applicable)

	Aerial Activities supporting documentation as listed in Item 18 (if applicable) 

	Food Licence (if applicable)

	Item 29 - Declaration

	I declare that all information supplied in this application is true and correct and I am authorised to sign on behalf of the organisation/company.

	Name:
	

	Position:
	

	Signature:
	

	Date:
	

	Privacy

	Note. Seqwater is collecting the information you have provided on this Application Form for the purpose of assessing your application and will not use the information provided for any other purpose.  The information contained on this Application will be accessible only by authorised officers at Seqwater and your personal information will not be disclosed to any other third party without your consent except where required by law.  Seqwater manages personal information in line with the Information Privacy Act 2009 (Qld). Seqwater will deal with all personal information provided in accordance with Seqwater’s Privacy Policy, which can be found at http://www.seqwater.com.au/privacy-policy.




[bookmark: _TOC_250029]

[bookmark: _Toc483221293][bookmark: _Toc218587066]General Information
Applying to hold an event
[bookmark: _TOC_250028]Seqwater recognises the importance of recreation to the community and encourages the responsible enjoyment of our natural areas and recreational infrastructure.
Recreation on Seqwater controlled land and water bodies must be managed in a safe, sustainable and environmentally responsible manner to ensure that there are no adverse impacts on the core role of these assets – providing a safe, secure and reliable water supply.
Seqwater utilises permits to manage the impacts of activities and events held on its land and water bodies.
[bookmark: _Toc483221294][bookmark: _Toc218587067]Do I need a permit?
An event permit may be required for activities and events that have a significant impact on the use of public spaces and/or are being held for commercial or competitive purposes. To check whether your event requires an event permit, visit the Seqwater website and complete the self-assessment checklist. 
There are two event categories applicable to events on Seqwater land and water bodies.
Scheduled notifiable events are small, low impact events that have little impact on the use of public spaces. The following guidance is provided to determine if an event is a scheduled notifiable event:
· Less than 30 guests
· Does not require exclusive use of a public area
· Does not involve activities not ordinarily permitted at the site
· Does not require access outside of standard opening hours
· Is not a commercial activity 
· Does not involve a competition. 
An event permit is not normally required for these events however notification to Seqwater is required. Visit the Seqwater website to complete the self-assessment checklist and notify Seqwater of your scheduled event. 

Permit controlled events are events that involve a significant impact on the use of public spaces and/or are being held for commercial or competitive purposes. The following guidance is provided to determine if an event is a permit-controlled event:
· Requires exclusive use of a site (or part thereof)
· Requires access outside of standard opening hours
· Community use of the public space is heavily impacted upon
· The event involves road closures and/or traffic mitigation
· The event includes food stalls, temporary structures, etc.
· The event requires approval from an external agency (e.g., CASA, MSQ, DAF)
· The event requires any required permits and/or licences
· The event involves a water-based activity such as swimming, paddling or boating. 
An event permit will be required for events of this size and nature. Please complete this form to organise your event permit. 
[bookmark: _Toc218587068]How much are the fees?
Fees apply to those events that require a permit. Please refer to the Fees and Charges for a list of applicable fees. 
[bookmark: _Toc483221296][bookmark: _Toc218587069]What is the application process?
Visit the Seqwater website and complete the self-assessment checklist to determine whether a permit is required for your event. 
If your event is deemed low impact and you do not require an event permit, you will be prompted to send an email to the Seqwater Recreation Team.
If your event is deemed to require an event permit, you will be directed to a webpage outlining your requirements. This includes completing the Recreational Activity Application in conjunction with this information.
Permit Controlled Events
Applications for permit controlled events must be completed and lodged at least four (4) weeks prior to the event, and before any advertising or promotion is undertaken. An event may not be approved if insufficient notice is given.
Upon lodgment, the Recreation Team will begin assessing your application. The assessment generally follows the process below:
Initial assessment of application to determine if all the relevant information has been provided. Where information is missing or not adequate, advice will be provided outlining the required information. The application assessment cannot continue until all required information has been provided. If the additional information is not provided in the identified timeframe, your location may be made available for other applicants.
Feedback on the application is sought from relevant internal Seqwater stakeholders to ensure your event/activity will comply with all relevant legislation, policies, regulations and operational requirements for the site. 
A thorough assessment of the application occurs and in some instances a site inspection may be required. The assessment will address the location suitability and ensure the impacts on location, environment and site users are minimal.
Where elements of the application are not permitted, the Recreation Team will attempt to reach a resolution with the event organiser which may include moving the event/activity to another location, another date, without requested items or with imposed items (as per application form).
If the application is successful, an event permit will be issued. The applicant will be required to acknowledge the terms of the permit and pay all fees prior to the event. If the application is unsuccessful, the applicant will be notified by email.
[bookmark: _TOC_250021][bookmark: _TOC_250025][bookmark: _Toc483221297][bookmark: _Toc218587070]How long will my application assessment take?
Depending on the type, scope and scale of the event, an application could take up to 4 weeks to assess once all the relevant information has been provided. For large filming activities, this process could take 6-8 weeks. 
[bookmark: _TOC_250024][bookmark: _Toc483221298][bookmark: _Toc218587071]Checklist for submitting my application:
To ensure a timely application process please ensure you have completed and provided the following prior to lodging your application:
Completed Recreational Activity Application 
Site Plan
All required documentation (including an insurance certificate of currency, licences and permits) as detailed on the Recreational Activity Application.
[bookmark: _TOC_250023][bookmark: _Toc483221299][bookmark: _Toc218587072]How can I lodge my application?
Applications are to be emailed to recreation@seqwater.com.au 
[bookmark: _TOC_250018][bookmark: _Toc483221304]


[bookmark: _Further_Information_on]Further Information on Items
[bookmark: _TOC_250020][bookmark: _Toc483221302][bookmark: _Toc218587074][bookmark: _Ref219110071]Item 2 - Public Liability Insurance
It is a requirement of Seqwater that all events held on Seqwater controlled land and water bodies are covered by $20 million public liability insurance. A certificate of currency must be provided to Seqwater and include the following:
Must not be less than $20 million
List Seqwater as an interested party, if requested by Seqwater
Be issued in the applicant’s name
Contain the certificate expiry date
Provide insurance cover for the duration of the event
For smaller low impact events, public liability insurance may not be required. 
[bookmark: _Toc483221303][bookmark: _Toc218587075]Item 5 - Food
Please indicate on the Recreational Activity Application if food will be served or sold at your event/activity.
Where food and refreshments are to be served and/or sold:
All food vendors (including food businesses such as ice cream and food vans) are required to hold a current food licence under the Food Act 2006
All food licence holders are required to comply with the condition of their food licence
Food and refreshments must be sold/served in accordance with the Food Safety Standards www.foodstandards.gov.au 
Food and refreshments cannot be served and/or sold in glass containers. 
You should advise all potential food vendors to contact the relevant local authority regarding their legal obligations. 
[bookmark: _Toc218587076]Item 6 - Alcohol
Consumption of alcohol in a public place is prohibited under the Liquor Act 1992 unless a Liquor Licence has been issued. Please indicate on the Recreational Activity Application if alcohol will be consumed, served or sold at your event.
Where alcohol is to be sold or served at the event, an application must be made to the Office of Liquor and Gaming Regulation.
[bookmark: _Toc483221305][bookmark: _Toc218587077]Item 7 - Electricity/Generators
Seqwater does not provide electricity at any of our sites.
Please indicate on the Recreational Activity Application if a generator will be used at your event/activity. The location of generators (they should not be accessible to the general public), and any potential noise nuisance will need to be addressed in your application. Silent generators should be used, where possible, to avoid environmental impact. The noise level of generators is measured in dBA (decibels with A-Weighting) at a certain distance away (the industry standard is 7 meters or 21 feet away from the source). Generator noise levels typically range between 55 dBA to 85 dBA. Fairly quiet generators are usually rated below 75 dBA.
The refueling of hot generators is prohibited and fuel must not be stored on site unless an appropriate bunded area is agreed. It is the responsibility of the event organiser to comply with any relevant safety Acts and regulations.
[bookmark: _TOC_250016][bookmark: _Toc483221306][bookmark: _Toc218587078]Item 8 - Portable toilets
Toilet facilities are available at various Seqwater sites to cater for the general public and may be insufficient for your event/activity. Where the existing Seqwater toilet facilities do not cater for the expected number of attendees, it is a requirement that additional toilets be provided. A bunded area may be required to mitigate environmental issues associated with potential spills. Please indicate on your Recreational Activity Application and site plan if portable toilets will be used at your event. The following recommendations should be used as a guide for the provision of toilet facilities. 
	
	Amenities for events where alcohol is not available
	Amenities for events where alcohol is available

	Attendees
	Males
	Females
	Males
	Females

	< 500
	1 toilet, 2 urinals, 2HB
	6 toilets, 2HB
	3 toilets, 8 urinals, 2HB
	13 toilets, 2HB

	< 1000
	2 toilets, 4 urinals, 4HB
	9 toilets, 4HB
	5 toilets, 10 urinals, 4HB
	16 toilets, 4HB

	< 2000
	4 toilets, 8 urinals, 6HB
	12 toilets, 6HB
	9 toilets, 15 urinals, 7HB
	18 toilets, 7HB

	< 3000
	6 toilets, 15 urinals, 10HB
	18 toilets, 10HB
	10 toilets, 20 urinals, 14HB
	22 toilets, 14HB

	< 5000
	8 toilets, 25 urinals, 17HB
	30 toilets, 17HB
	12 toilets, 30 urinals, 20HB
	40 toilets, 20HB


At least one (1) unisex disability toilet is required. HB = hand basin
In addition to the above requirements, toilet facilities may be reduced for shorter events. Refer to the table below to determine the quantities required based on the duration of the event.
	Duration of event
	Quantity required

	8 hours plus
	100%

	6 to 8 hours
	80%

	4 to 6 hours
	75%

	Less than 4 hours
	70%


It is the responsibility of the event organiser to comply with relevant Acts and regulations. Any supplied amenities must:
Be accessible to people with disabilities
Be cleaned and re-stocked regularly (at your expense)
Be located away from food and/or storage service areas
Be well lit so as not to become a security or safety risk
Be serviced throughout the event
Be located away from the dam or lake
Be placed in a location approved by Seqwater
[bookmark: _Toc483221307][bookmark: _Toc218587079]Item 9 - Litter management
You are responsible for supplying additional bins for waste generated as a result of the event at your expense. Please indicate on the Recreational Activity Application the location and number of bins to be supplied. All bins and rubbish must be removed within 24 hours of completion of the event. 
General waste bins - must be placed around the event site and close to areas where food is being sold or consumed.
Recycle bins- clearly identified recycle bins must be placed side by side with general rubbish bins.
Food providers and stall holders - should have bins for their own waste disposal placed away from food consumption, preparation or storage areas.
	Seqwater recommends the minimum number of bins (not including existing bin infrastructure) as follows:

	Bins required
	Per 100 attendees
	1 x 240L general waste bin if no food or drinks served/sold

	
	
	2 x 240L general waste bin if food or drinks served/sold

	
	Over 1000 attendees
	2 x 240L recycle bin

	
	
	1 x 3m front load skip bin


[bookmark: _Toc483221308][bookmark: _Toc218587080]Item 10 - Site set up
Please indicate on the Recreational Activity Application if temporary structures will be erected at your event/activity. 
All structures must be constructed in accordance with all relevant Australian Standards and Council guidelines and must not be left unattended at any time without barricading, signage and security staff (at your cost). Ground piercing devices must not exceed 30cm (e.g., tent pegs). Temporary structures must be placed a minimum of 5 meters from the water’s edge. If structures will be left onsite overnight, please indicate this on the Recreational Activity Application along with security details. Temporary structures must be removed from the site by the approved clean-up date.
[bookmark: _TOC_250014][bookmark: _Toc483221309][bookmark: _Toc218587081][bookmark: _TOC_250012]Item 11 - Animals
Please indicate on the Recreational Activity Application if animals will be present at your event/activity. Horse riding and dogs on leads are permitted at a number of Seqwater sites. Visit the Seqwater website for further details. 
[bookmark: _Toc483221310][bookmark: _Toc218587082]Item 12 - Lighting and amplified noise
Please indicate on your Recreational Activity Application if any lighting, amplified music and/or sound equipment
will be used at your event/activity. 
You must take all reasonable and practical measures to minimise noise nuisance. The placement of any amplified devices can assist with this (including the direction of speakers). Amplified sound must comply with the Environmental Protection (Noise) Policy 2019 or penalties may apply. 
[bookmark: _Toc483221311][bookmark: _Toc218587083]Item 13 - Vehicle access
Please indicate on the Recreational Activity Application if vehicle access to Seqwater land other than designated parking areas is required for your event/activity. Approval will be required prior to your event/activity and vehicle details will need to be submitted.
If vehicle access to trails is approved, all vehicles must travel at a speed of no greater than 40km per hour, or as conditions safely permit. To prevent the spread of weeds, vehicles will need to be cleaned prior to and after accessing Seqwater land. Vehicles must activate hazard lights and engage 4WD before accessing the trails.
[bookmark: _TOC_250013][bookmark: _Toc483221312][bookmark: _Toc218587084][bookmark: _TOC_250010][bookmark: _Toc483221315]Item 14 - Temporary road closures
Please indicate on the Recreational Activity Application if a closure to a road or car park will be required for your event/activity. 
Where the event requires temporary road and/or car park closures, Seqwater may request a compliant Traffic Management Plan prepared by an accredited Traffic Control Provider. You may also be required to lodge an application with the Department of Main Roads, local council authority and the Queensland Police Service if a closure to a public road is required. 
[bookmark: _Toc483221313][bookmark: _Toc218587085]Item 15 - Traffic management
Adequate car parking must be available that does not interfere with parking provisions for the general public. Parking on the grass is not permitted unless advised by Seqwater. Please indicate on the Recreational Activity Application how you intend to manage car parking at your event/activity. 
[bookmark: _TOC_250011][bookmark: _Toc483221314]Parking arrangements must address all vehicle and pedestrian safety concerns at your event site. If adequate parking is not available on adjoining land, consideration should be given to providing off-site parking and a shuttle bus service. 
[bookmark: _Toc218587086]Item 16 - Aquatic activities
Please ensure your application form details all water-based activities that will be undertaken at your event/activity. A copy of your water safety management plan and site plan will need to be submitted with your application. The refueling of vessels on water is prohibited and fuel must not be stored on site unless an appropriate bunded area is agreed and approved.
High speed aquatic events including powerboat racing, waterski racing and PWC racing events will not be approved during the summer period (start of September school holidays to end of Easter school holidays) or on long weekends.
Maritime Safety Queensland (MSQ) requires an application for any water activity likely to affect normal operation of vessels in the event area. A copy of the MSQ application must also be provided to Seqwater.
Approval may be required for the removal of pest fish. Visit Department of Primary Industries website for further information. 
[bookmark: _Toc218587087][bookmark: _Toc483221319]Item 17 - Fireworks
Fireworks displays are prohibited at Seqwater sites unless the required approvals are received. Please indicate on the Recreational Activity Application if you intend to conduct a fireworks display at your event/activity. 
A fireworks display can only be conducted by a licenced pyro-technician who must comply with the Queensland Code of Practice for Control of Outdoor Fireworks Displays. An authority is required through the Queensland Government Explosives Directorate. Please indicate on your site plan the location of your proposed fireworks display. Fireworks displays must not interfere with the operational use of Seqwater sites. 
Item 18 - Other high-risk activities (e.g., working from elevated platforms, stunts and special effects (fire, explosions, smoke, gunfire)
[bookmark: _Toc483221316][bookmark: _Toc218587088]High‑risk activities, including (but not limited to) working from elevated platforms, stunts, and special effects involving fire, explosions, smoke or gunfire, are prohibited unless all required approvals have been obtained.
Any proposed high‑risk activity must be clearly identified in the Recreational Activity Application and assessed in accordance with applicable legislation, including the Work Health and Safety Act 2011 (Qld) and Work Health and Safety Regulation 2011 (Qld), to ensure risks are eliminated or minimised so far as is reasonably practicable. 
Where firearms or imitation firearms are proposed to be used (including for theatrical, ceremonial or demonstration purposes), the activity must comply with the Weapons Act 1990 (Qld) and associated regulations. The applicant must hold all relevant licences, permits and approvals, and demonstrate lawful authority for possession and use of any weapon.
Evidence of all required licences, permits, approvals and risk controls must be provided to Seqwater prior to approval of the event.
Item 19 - Aerial activities
The use of Unmanned Aerial Vehicles (drones) is prohibited unless the required approvals are received. 
All aerial activities should be detailed on the Recreational Activity Application and must be compliant with Civil Aviation Safety Authority (CASA) Regulations. Contact CASA for further information.
[bookmark: _TOC_250009][bookmark: _Toc483221317][bookmark: _Toc218587089]Item 20 - Environmental management
You must take all reasonable and practical measures to minimise environmental impacts including limiting or banning the release of materials into the air such as dust, fumes and smoke. All liquid spillages must be cleaned immediately using absorbent materials that are bagged and disposed of accordingly. The release of helium balloons and confetti is prohibited.
All trees within the events site should be protected from potential damage. Temporary structures, vehicle movement and all other event related activities are to remain outside of the under-canopy areas of trees at all times (including set up and dismantling of the event). 
Where trail use is required, the event organiser must ensure the trails are cleared of litter at the conclusion of the event/activity. 
The event organiser must ensure that all participants take all reasonable precautions to prevent the spread of aquatic weeds. All vessels and trailers must be inspected before entering the lake and after leaving the lake, and washed down to remove any aquatic weeds that might be present. Any aquatic weeds must be disposed of appropriately.
[bookmark: _TOC_250008][bookmark: _Toc483221318][bookmark: _Toc218587090]Item 21 - Site damage
You must take all reasonable and practical measures to minimise damage caused by people and vehicles on grounds and vegetation. Any damage as a result of the event/activity will be recovered by Seqwater at your expense.
[bookmark: _Toc218587091]Item 22 - Risk management
[bookmark: _Toc483221321]A comprehensive risk assessment and safety management plan addressing all event activities and site-specific hazards must be provided with the application. The risk assessment must address the risk to people and the environment.
[bookmark: _Toc218587092]Item 23 - First aid and medical services
Please indicate on the Recreational Activity Application if a first aid or medical company will be used at your event/activity. 
[bookmark: _Toc218587093]Item 24 - Community safety
Please indicate on the Recreational Activity Application whether a security or crowd control company will be used for your event/activity. 
It is the responsibility of the event organiser to:
Engage appropriate security if any event infrastructure remains at the event site overnight.
Ensure the site is clearly illuminated and provide additional lighting at your expense.
Engage the Queensland Police Service, security guards or crowd control at your expense.
[bookmark: _TOC_250004][bookmark: _Toc483221322][bookmark: _Toc218587094]Item 25 - Community notification
Prior to your event/activity, please consider the potential impacts your event/activity will have on the community, including local residents, pets and businesses. Impacts can include traffic access and delays, areas used and noise levels.
To minimise impacts on the community, it may be suitable to notify the community of your event/activity. Please indicate on the Recreational Activity Application how you intend to notify the community of your event/activity. 
[bookmark: _TOC_250003][bookmark: _Toc483221323][bookmark: _Toc218587095]Item 26 - Promotion and signage
We appreciate that public awareness of the event can be important to success of the event. However, you must adhere to the following:
Pre-event promotional marketing must not be undertaken until Seqwater approval of the event is granted.
Pre-event advertising (except road closure signage) at the event site is not permitted unless prior permission has been obtained from Seqwater.
Erection of signage and/or banners at the event site is permitted on the event day only.
Signage must be freestanding and must not be nailed/screwed to trees of built infrastructure.
Signage must only be installed at location/s deemed suitable by Seqwater.
[bookmark: _TOC_250001][bookmark: _Toc483221324]All signage must be removed immediately at conclusion of the event.
[bookmark: _Toc218587096]Item 27 - Site plan
A site plan must be submitted with your Recreational Activity Application. Please ensure your site plan identifies the layout and location of the following if applicable:
Emergency access routes/parking/disable parking
Food vendors
Event area
Liquor consumption areas
Site entrances/exits
Event control/registration/marshaling areas
Marquees/tents/structures
Fire extinguishers/generators/sound equipment
Spectator areas
First aid posts
Toilet facilities
Litter/refuse facilities
Fireworks/aerial activities launch area and exclusion zones.
[bookmark: _Toc483221325][bookmark: _Toc218587097]Item 28 - Application attachments
[bookmark: _Toc483221300]All required attachments must be submitted with the Recreational Activity Application. Assessment and approval of your event/activity will not be undertaken until all documentation has been submitted. 
Contact Us
Contact the Recreation Team at recreation@seqwater.com.au if you have any questions regarding this process or your event/activity.
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SITE USE: FEES AND CHARGES
seqwater

Permit-controlled events

Al events and filming activities on Seqwater sites fall under one of two categories: notifiable events or permi
controlled events. Notifiable events attract no fees or charges, permit-controlled events do. Below is the fees and
charges schedule for all applications classed as permit-controlled.

Every application under the permit-controlled events category attracts a non-refundable application assessment
fee of $340. If an application is for a commercial activity it will attract an additional fee based on the nature and

impact of the event on the site and other users.

Application Assessment Feo

$340

Administration Fee $60 /hr

generated will be charged a non-refundable fee.

fiming as partof an educational course. Proof s required.

Any event or fiming application that requires a Land Access Deed {LAD) o be

‘This fee may be waived for non-proft or charity organisations, or students

‘An additional administration charge may

be levied depending on the complexity and
resourcing required by Sequater to manage the
event or actvty.

tothe impact on the site.

EVENTS AND FILMING - COMMERCIAL

These faes apply to an actvity or event thatcreates income, where the income directly bensfitsan individual or organisation. A
commencal use fee s charged i adition to the above application assessment foe. A commercial activty i categarised according

Commerial Use Fo - Events and Filming (LOW Impact) 5340
1) Smallattendance numbers (upto 50 persons) for event 3] Litl o na impact on othor it usars
2} Clearly withinsite specific approved activiies 2] Simplo assessment process
Commerial Use Foe - Events and Filming (MEDIUM Impact) $510
1) Medium sttondance numbers (50t 100 persans) for avent 4] Requires assessment and consideration by staf with
2} May require some excepion tosite-specific approved specialstknowledga

actitas, or access t areas not normally opanto the public ) May requiraexclusive use of part or al of th ste
3) Potential mpact on othar site usars
Commerial Use Fo - Events and Filming (HIGH Impact) $760

1) Attendance numbers greater than 100 persons for event.

2] May require exception tosite specific approved actvies, or
access 1o areas not normally open to the pubic

3) Major impact on other site users.

4) May requie a ste meoting and or major specialistassessment

5] May require exclusive use of partar ll o the site

6] May require Sequater staff o be on duty

7) May include the construction of temporary structures or sats
filming)

Commercial Service Providers

Commercial service providers who access Seqwater recre:
12 month access fee. Below is the fees and charges schedule for all commercial service providers.

n sites, such as coffee vans, are subject to @

CCOMMERCIAL SERVICE PROVIDERS

Commercial Service Provi

1 Fee LOW/MEDIUM mpact

A commercial service provider s categorised according to the impact on the site.

$1,020 /12 months

1) No exception to ste-specific approved activiies
2) Lite or no impact on other sie users o the site

Commer

I Service Provider Fee HIGH Impact
1) May require exception to sito-specific approved activties
2) May have impact on other ite users or the site

3) Simple to somewhat complex assessment pracess
4) No exclusive use

$1,440 /12 months
3) More complex assessment process
4) May require exclusive use

Soquator reserves the ight 1 review and amand theso foos and charges.

Furtherinformation or endquiry recreation

eqwatercomau or 1300 SEOWATER
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